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1. Muc dich va pham vi ap dung

a. Muc dich:

Viéc xdy dung, thuc hién quy trinh Quan Iy phong hoc, nha xudng nhim: Quy
dinh trach nhiém, quyén han va phuong phép thuc hién ¢ong viéc quan ly phong hoc,
nha xudéng ctia nha trudng phuc vy cic hoat dong chuyén mdn va cong tac dao tao hidu
qua.

b. Pham vi 4p dung:

- Ap dung cho moi bd phan sir dung phong hoc, nha xwéng, phong thi nghiém cé
anh huéng dén hoat dong giang day va nghién ciru khoa hoc tai cic Khoa/Trung
tAm/Phong ban;

- Trudng don vj chiu trach nhiém gidm sit viéc thuc hién quy trinh nay;

- Nguoi dugc giao trach nhiém quén ly phéi tun th theo quy trinh nay;

- Quy trinh 4p dung cho toan truong.

2. Khai niém va tir vidt tit

a. Khai niém:

Phong hoc, nhi xudmg 1 co s& trudng 16p, phong thi nghiém, phong méay va
trang thict bj Trudng giao cho ci nhén, don vi quén ly va sir dung phuc vy cong téc
day va hoc, nghién ciru khoa hoc trong nha trudng,

b. Tir viét tét:

-QTBS : Quén trj doi sbng;

- TCKT : Tai chinh ké toan
-DTHTQT : Dio tao va hop tic qudc t
- BGH : Ban gidm hiéu

-CSVC : Co s& vit chit;

-TSCDH : Tai san cb dinh;

-LT : Ly thuyét;

-TH : Thare hanh;

-BT,BD : Béo tri, bao dudng;

- PHNX : Phong hoc, nha xwdng.
3. Luu dd: ( Xem trang 2)
4. Dic ta: ( Xem trang 3-5)
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5. Cac cbng cwbiéu miu/hwéng din

STT

Tén cong cu/biéu mau/huéng din

Ma hoa

1 |Gidy dé xuét BM/QT11/DTHTQT/01
2 {Bdo cdo don vi quan ly str dung BM/QT11/BTHTQT/(2
3 {Bién ban kiCm tra

BM/QT11/BTHTQT/03
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BM/QT11/DTHTQT/01

TRUONG CAO DANG CO BIEN CONG HOA XA HQI CHU NGHIA VIETNAM
VA XAY DUNG BAC NINH Pje lip - Ty do - Hanh phiic

GIAY DE XUAT

Kinh g :
- Ban Giam Hiéu.

Tdi tén D e
B{ phén cong tac : ....... .
DI PRUC VU e e e
------------------------------------------------------------------------------------------------- ]
T6i xin dé xuat ............ nhu sau:

.........................................................................................................
........................................................................................................
.........................................................................................................

-------------------------------------------------------------------------------------------------------

Kinh d& nghi giai quyét.
Béc Ninh, ngay .... théng ... néim 20....

Phong ......... Khoa B mon/ Ngwdi dé xuit,
(K, ghi 15 ho tén)

Ban giam hi¢u



BM/QT11/BTHTQT/03

TRUGNG CAO BANG CO BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
VA XAY DUNG BAC NINH Pijc lidp - Tw do - Hanh phic
PHONG TCHC-QT
BIEN BAN KIEM TRA
PANH GIA QUAN LY PHONG HQC, NHA XUGNG
Hom nay ngdy.....thdng....ndm 201.. Tai Phong hoc/xudng ............. bd mon
................. thugc khoa......, ching t6i gdom cé:
I. Pai dién phong QTDS:
[.Ong(bd):....coovviiniis Chirc VU ..vvvviviiiieene e,
2.0ng(ba):...ovviiiiiiinienn, Chlirc v & v,
3.0ng(bd):.....cooinniiiinnn, Chilc VU v

------

1. Ong(ba):. ..o Chie vi: oo,
2.0ng(ba)e i ChiC VI o o
3.00g(ba)i i, Chlte VIt o

Chung tdi cling tién hanh kiém tra phong hoc, nha xudng véi cic ndi dung sau:

STT| Tén phong hoc, nha Tinh trang phong hoc, nha Ghi chu
Xxwong xuong

01
02
03

Kién nghj don vi quén ly st dung:.....oeevenennnn.

Bién ban kiém tra dugc céc bén théng nhit nhitng ndi dung trén,

Bién ban két thiic vao lic......gid.... cing ngdy, l4p thanh 02 ban, m3i bén gift
01 ban va c¢b gid tri phap 1y nhu nhau./.

Dai dién phong QTDS Khoa Dai dién Pon vi sir dung

(Ky, ghi 13 ho tén) (Ky, ghi 8 ho tén) (Ky, ghi 13 ho tén)



